
	  
	  
 
WRITING TO YOUR LEGISLATOR 
 
 
To whom should I write? 
Your letter will have the most impact with (1) your own representative/senator (where 
you live/vote), and (2) those for the town in which your library is located. Some towns 
are represented by more than one representative, and all will be receptive to the town’s 
issues. To find your legislator, visit http://www.cga.ct.gov/asp/menu/CGAFindLeg.asp.  
 
 
How can I make my letter stand out? 
During the time the house and senate are in session, most state legislators are getting 
hundreds, if not thousands, of letters about hundreds of different bills and issues, and 
have a very short period of time in which to process all the information coming their 
way. Here are a few suggestions for writing a standout letter:  
 

1. Do not send a form letter. Your own words will have more impact. 
2. If you are writing or sending email to your own local legislator, make sure you 

identify yourself as a constituent from one of the towns in his/her district. 
3. If you are writing about a bill, include the bill number, brief description of the 

bill’s intent, and how you want the representative/senator to vote on the issue. 
(The bill that proposes eliminating CLC (Cooperating Library Service Units) and 
ConnectiCard from the statutes is Governor's Bill No. 942, Sec. 36.)  

4. Tell briefly how this will impact you - a personal example/experience is best. Use 
the talking points below, but add specific CLC savings figures and examples of 
how the cuts will impact your library and community. 

5. Offer to help (If you are interested in doing so). 
6. Be sure to include your address and other contact info. If you are writing to your 

own local legislator, use a return address that reflects that you are from a town 
in their district. If you’re sending an email, include this address in your email. 

7. Send via US mail (best) or email. For mail, typed letters are great, but 
handwritten envelopes are more likely to be opened. For email, include the letter 
in the body of the email, not as an attachment. 

 
 
Sample Letter 
The following letter was prepared in response to the 2015 proposed budget cuts – but 
you can adapt it for any issue. Be sure to include your own personal examples and 
experiences. More examples are available at ctlibrarians.org/?AdvocacyToolkit. 
  



	  

Dear Representative XYZ: 
  
I am the Library Director at the Yourtown Public Library, and I am writing to ask you to reconsider the 
elimination of funding for library programs, including the Connecticut Library Consortium, as 
recommended in the Governor's budget proposal and Governor's Bill No. 942, AN ACT IMPLEMENTING 
THE BUDGET RECOMMENDATIONS OF THE GOVERNOR CONCERNING EDUCATION. 
  
The Governor's budget proposal includes drastic cuts to programs and services that are vitally important 
to my library patrons and those all across Connecticut. I am particularly concerned about the elimination 
of funding for the Connecticut Library Consortium (CLC) - the last remaining "cooperating library 
service unit" identified in General Statute 11-9e. This cut would have a devastating effect on my library 
and libraries across the state.  
 
The discounts that CLC negotiates on behalf of Connecticut libraries of all types (public, K-12, 
college/university, and special) add up to millions of dollars in savings each year. In 2013/14 alone, the 
ABC Library [your library] saved $XXXX by making purchases using CLC's negotiated discounts. Without 
this cost savings, we would have to severely cut back on the number of books, databases, programs, and 
other services that we are able to provide to our patrons. CLC's state operating grant of $332,500 
comprises 63% of its income; without this funding, it will cease to exist. In addition, if Governor’s Bill No. 
942 passes, the legislation that supports Cooperating Library Service Units would be repealed - and it 
would be a very long time before a dollar-stretching service like CLC could be fully funded again. 
 
I urge you to continue funding for this vital program. If I can provide any additional information, or help 
in any way, please feel free to contact me at [phone, email, etc.]. 
  
Sincerely, 
Jane Doe, Library Director 
 
 
 
	  


